
 
CIVIC GRANTING APPLICATION PREPARATION WORKSHEET 

*Note this is not an application this document is to help you prepare for the online 
application.    

Contents 
Beautification Program Questions ............................................................................... 2 

Community Capital Program Grant .............................................................................. 2 

Community Events Grant Program .............................................................................. 3 

Green Community Grant Program ............................................................................... 4 

Young Artists Legacy Award Program ......................................................................... 4 

Outside Agency Operating Grant Program .................................................................. 5 

Neighbourhood Connections Grant ............................................................................. 6 

 

  



City of St. Albert | Civic Granting   2 
 

 

Beautification Program Questions 
Business name: 

Business address: 

Project Ideas where applicable: 

• Perpendicular (Blade)Signs 
• Summer beautification 
• Winter beautification 
• Artistic Bike racks 
• Street Furniture 
• Flower Planters 

Community Capital Program Grant 
Registered name of Organization: 

Incorporation Number: 

Mailing Address: 

Name of Facility for proposed project: 

Street Address: 

Registered Holder of Land Title: 

Facility Lease Holder: 

End date of current Lease (if applicable): 

Project description summary: (500 words max, one page) 

Describe the impact of the project on Facility operation costs. Describe how you intend 
to cover the future additional costs. (please attach a post project operating budget if 
substantial changes are anticipated). 

How will this project benefit your organization? Why is the project required? (500 words 
max, one page) 

Describe the benefits for the general community. (500 words max, one page) 
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What measures does your organization take to ensure the diverse accessibility needs of 
your staff, volunteers, membership and potential membership are addressed? How will 
this project impact and improve accessibility? (500 words max, one page) 

Describe any measures your organization has in place to ensure your volunteers, staff, 
members and visitors feel welcomed and included at your facility. (500 words max, one 
page) 

Describe past successfully implemented projects. (500 words max, one page) 

Describe past and/or present collaborative relationships that your organization is a part 
of. (500 words max, one page) 

Describe how the on-going operations of your organization will be sustained during the 
project construction/development. (500 words max, one page) 

In the event your organization is not awarded 100% of the requested grant amount, do 
you still wish to be considered for funding? If yes, then how will your group manage a 
reduction in funding? (500 words max, one page) 

Community Events Grant Program 
Organization registered name: 

Society registration number: 

Mailing address: 

Name of event: 

Type of event: 

Date of event: 

Anticipated attendance: 

Past year attendance: 

Provide a brief description/outline of the Event for which funding is requested: (500 
words max, one page) 

Provide a brief summary of the purpose of your organization including any identified 
short-term goals you may have for the coming 2-3 years. (500 words max, one page) 

The City of St. Albert is branded as the “Botanical Arts City”. The key message within 
the logo to support this brand is “Cultivate Life”. Organizations and individuals receiving 
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grant funding from the City must acknowledge receipt of the grant in event promotion 
and advertising; and are encouraged to promote the brand where possible. Describe 
how your organization and/or event are planning to support the brand. (500 words max, 
one page) 

One of the requirements within the grant policy which governs this program is that the 
Event must be open and accessible to the public regardless of race, religious beliefs, 
colour, gender, gender identity, gender expression, physical disability, mental disability, 
age, ancestry, place of origin, marital status, source of income, family status, or sexual 
orientation. What actions will your organization be taking to ensure that your event is 
accessible and welcoming to all? (500 words max, one page) 

Green Community Grant Program 
Name(s) of Organization/Project Team: 

Act under which Organization is incorporated (if applicable): 

Society Registration Number (if applicable): 

Briefly describe your organization's purpose and mission statement or how your project 
team came together. 

The City of St. Albert is committed to diversity and inclusion. Please describe what 
measures your organization have in place to ensure your volunteers, staff, members 
and visitors feel welcomed and included. 

Indicate all elements your project will influence: Air & Energy, Land, Water and/or 
People. 

Outline your project, including timelines, and what the project will do to sustainably 
enhance the City of St. Albert. 

Provide the objective(s) of your project and detail any specific or quantifiable outcomes 
that will be used as measurables to determine degree of success. 

Young Artists Legacy Award Program 
Age: 

Institution or organization name: 

Name of institution or organization delivering program. Program may refer to a seminar, 
summer camp, conference, workshop, showcase or any other eligible expenses. Please 
refer to the Grant Program Guidelines for full details. 
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Program Start Date: 

Program Completion Date: 

Program Location: 

Program Description: 

Provide a brief description of the program including learning objectives and benefits. 
Please note post-secondary, full-time programs are not eligible for funding. Please refer 
to the Grant Programs Guidelines for full details. 

Learning Objective: Please describe what you hope to learn or experience from this 
program. 

Career Goals: Briefly describe your career goals or summarize the career goals of the 
group members. 

Outside Agency Operating Grant Program 
Name of Organization: 

Date of legal incorporation: 

Address: 

Classification: (Charity or Non-profit) 

Fiscal year end dates for organization (e.g. Jan. 1 to Dec. 31 or Apr 1 to Mar. 31) 

Date of Annual General Meeting: 

Organization Policy and Procedures. Indicate whether or not you have the following 
documents (policies) on file. (minutes of annual meetings, minutes of last year’s board 
meetings, staff recruitment, selection and dismissal, grievance procedures, staff 
compensation, staff conflict of interest, confidentiality, up-to-date job descriptions for all 
full and part-time positions, Management of Personal Information Policy) 

 Mission and Activities of the Organization. Summarize your primary mission and briefly 
describe the main activities of your organization. (500 words max, one page) 

Type of Community Support Service (Core vs Additional). Describe the type of 
Community Support Service your organization provides to residents of St. Albert, and 
the community needs that are met through your service. (500 words max, one page) 
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Key Accomplishments of Organization. Provide a brief history and highlight the 
significant accomplishments of your organization at the local level. (500 words max, one 
page) 

Member Count. Provide the number of residents directly utilizing your organizations’ 
services each year for the past five years. What percentage of your clients/ 
participants/members are St. Albert residents? Only count each person once even 
though they may have used your services multiple times. (500 words max, one page) 

Measuring Success. Describe the concrete things that will provide evidence that your 
organization is a success and is fulfilling your mission. (500 words max, one page) 

Fundraising. Describe your organization’s plans for fundraising including net dollar 
amount expected to be raised. Only include fundraising activities/events in which the 
raised dollars will directly be applied to your organization’s overall operating budget. **In 
addition, please include a copy of your Fundraising Strategy for at least the next three 
years which clearly shows the plans your organization will be putting in place to meet 
the revenue or funding required to meet your anticipated expenses. (500 words max, 
one page) 

Funding Impact. Explain the impact of not receiving the full funding requested and, in 
the event, only partial funding is recommended, what steps will your organization need 
to take to meet financial obligations. (500 words max, one page) 

Multiple Municipal Grant Sources. List all other municipal grants or funding assistance 
including FCSS program funding your organization intends to apply for to support your 
operating budget and describe what the funding will be used for. (500 words max, one 
page) 

Need for Financial Assistance. If your agency has a current cash operating surplus, 
operating cash reserve, or unrestricted cash assets that are not allocated to the budget 
submitted, explain when and what you plan to use the funds for. (500 words max, one 
page) 

Neighbourhood Connections Grant 
Event / Activity. Which of the following best describes your event. (Neighbourhood 
Party, outdoor concert, outdoor movie, trivia / games night, other) 

Provide the planned Date and Time of your Event / Activity: 

Provide the Address and Neighbourhood where the Event / Activity will take place: 

Event / Activity Description. Briefly describe your proposed event or activity: 



City of St. Albert | Civic Granting   7 
 

Event / Activity Benefits. Briefly describe how your event or activity will enhance 
community life: 

Provide any additional relevant information: 
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