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ROLES AND RESPONSIBILITIES OF ELECTED OFFICIALS 

Where can I find a detailed list of roles and responsibilities for local elected 
officials? 

Section 153 of the Municipal Government Act outlines high level duties of Councillors and the 
Mayor. You may also refer to the 2021Candidate Handbook. 

The role of School Division Trustee is described in the Education Act. More information can be 
found online at:  

• St. Albert Public Schools   

• Greater St. Albert Catholic Schools 

ELIGIBILITY 

How do I prove that I meet eligibility requirements?  

It is a candidate’s responsibility to ensure that they conduct themselves in accordance with the 
Local Authorities Election Act, the Municipal Government Act and that they meet all 
requirements on the nomination form.   

By signing the form, the candidate provides a sworn declaration that affirms they meet the 
necessary requirements. 

How long do I have to have lived in St. Albert to run? 

A person is eligible to be nominated as a candidate for Councillor or for Mayor if they have been 
a resident of the city of St. Albert for at least six (6) consecutive months prior to Nomination Day 
(or since March 20, 2021). 

Can I run for Councillor and Mayor?  

A candidate may only submit nominations papers for one office, meaning that they may 
not concurrently run as a candidate for Mayor at the same time they are running as a 
candidate for Councillor.  

NOMINATION PERIOD  

Completing the Forms 

Can someone from the City of St. Albert help me fill in the nomination papers? 

The St. Albert Elections team is here to provide information, but we do not offer legal advice. 
Aspiring candidates may want to seek legal advice before filing nomination papers so that their 
responsibilities are fully understood.  

St. Albert Elections will review forms when they are submitted but it is the candidate’s 
responsibility to ensure nomination papers are completed accurately. 

How do you ensure the signatures that are submitted with a candidate’s 
nomination papers are accurate? 

It is the candidate’s responsibility to ensure that the residents who have provided signatures are 
eligible.  

https://www.qp.alberta.ca/documents/acts/m26.pdf
https://stalbert.ca/site/assets/files/13544/leg-elections-candidatehandbook-1.pdf
https://www.qp.alberta.ca/documents/Acts/e00p3.pdf
https://www.spschools.org/
https://www.gsacrd.ab.ca/
https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/acts/m26.pdf
https://stalbert.ca/cosa/elections-census/election/candidate-info/
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The candidate’s sworn declaration is their confirmation that the information on the nomination 
form meets the requirements of the Local Authorities Election Act and the other criteria 
described on the nomination form.   

Do I have to get physical signatures from people? Are there any allowances 
because of COVID-19? 

As of February 18, 2021, electronic signatures or signatures provided on behalf of a resident are 
not permitted. You must obtain physical signatures.  

Candidates are responsible for following all provincial public health measures and guidance 
documents throughout the election process. As information for COVID-19 constantly changes, 
the City, as a courtesy, will provide links on where to find provincial public health information, as 
well as any election documents that the province may make available. Visit stalbert.ca/election 
and click on “Information for Candidates” to access some of these resources.   

Submitting the Forms 

What do I need to bring when I submit my nomination forms? 

When the City of St. Albert begins accepting nominations forms in person candidates must 
bring, in addition to the completed nomination form, the candidate information form, and a piece 
of government issued identification if the form has not yet been commissioned by a 
Commissioner for Oaths.  

Nominations forms may be submitted via mail or courier, however they must be commissioned 
by a Commissioner for Oaths prior to being submitted. Nominations forms that have not been 
commissioned cannot be accepted and your nomination will be delayed.   

Can I come with my group to submit my nomination papers? It will be my 
campaign kick-off. 

Due to the COVID-19 pandemic, nominations are currently not being accepted in-person. They 
are being accepted by mail or courier, as well as by using the secure drop box beside the front 
entry doors of St. Albert Place. For the most up to date information on how to submit your forms, 
please visit stalbert.ca/election and click on “Information for Candidates”.  

Candidates are responsible for following all provincial public health measures and guidance 
documents throughout the election process. As information for COVID-19 constantly changes, 
the City, as a courtesy, will provide links on where to find provincial public health information, as 
well as any election documents that the province may make available. Visit stalbert.ca/election 
and click on “Information for Candidates” to access some of these resources.   

As a way to avoid in-person contact, can candidates submit nomination papers 
electronically? 

No, nomination papers cannot be submitted electronically. In addition to being delivered in 
person, the specific requirement of section 28 of the Local Authorities Election Act to submit 
nomination forms to the local jurisdiction office can be met by having forms mailed or delivered 
by courier. Nomination forms can also be accepted at the secure drop box beside the front entry 
doors of St. Albert Place.  

Withdrawing a Nomination  

Can I file a nomination paper, withdraw, and then file a nomination paper again?  

There is nothing in the Local Authorities Election Act that prevents this. 

https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/Acts/L21.pdf
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Can I withdraw my nomination if I change my mind?   

Yes, you may withdraw your nomination during the nomination period and within 24 hours after 
the close of nominations (note: nominations close on September 20, 2021 at 12 p.m.).  After 
that point, you cannot withdraw, and your name will still appear on the ballot.  

Do I have to withdraw before a certain date?  

You may withdraw your nomination during the nomination period and within 24 hours after the 
close of nominations (note: nominations close on September 20, 2021 at 12 p.m.).  After that 
point, you cannot withdraw, and your name will still appear on the ballot.  

COVID-19 INFORMATION 

As a candidate, can I go door to door and meet people? 

Candidates and campaign workers are allowed to canvas door-to-door and at stationary tables 
and booths in public places provided they follow all public health orders, local bylaws (and any 
other election procedures of their municipality). The risk of spreading COVID-19 can be reduced 
by: 

• Following physical distancing rules. 

• Wearing a mask. 

• Not sharing materials such as printed campaign materials. 

• Avoiding touching surfaces, such as doors and handles, whenever possible. 

• Frequent hand sanitization, especially before or after touching surfaces. 

• Frequent cleaning of high-touch services.  

• Using plexiglass barriers when attending a stationary campaign booth or table. 

• Supplying hand sanitizer at public campaign booths and tables. 

Candidates are responsible for following all provincial public health measures and guidance 
documents throughout the election process for the safety of yourself and the community.    

As information for COVID-19 constantly changes, the City, as a courtesy, will provide links on 
where to find provincial public health information as well as any election documents that the 
province may make available.    

The Government of Alberta has provided a guidance document for Canvassing and 
Campaigning, which lists the general mitigation measures to support canvassing and 
campaigning operations in reducing the risk of transmission of COVID-19. This link as well as 
links to other information is provided as a courtesy by the City of St. Albert on its Information for 
Candidate’s webpage. Information is subject to change, so please check the links often.     

Please remember that residents may not feel comfortable with you coming to their doors during 
this time and to be considerate of their requests.    

How will I find out about changes to COVID-19 processes during the election 
campaign?    

The City, as a courtesy, will provide links on its Information for Candidate’s webpage on where 
to find provincial public health information as well as any provincial election documents.   

https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
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It is the candidate’s responsibility to follow all provincial public health measures and guidance 
documents throughout the election process.    

What COVID-19 protocols do we expect during the voting process and election 
night? 

As provincial public health measures for COVID-19 are consistently changing, it is difficult to 
determine the specific public health measures that will be in effect during the voting process 
and on election night at this time.    

The City of St. Albert and its Emergency Operations Centre are working together to determine 
what COVID-19 safety processes and protocols may be required to limit the spread of COVID-
19 during the voting process, on election night and during the tabulation of votes.    

While specific processes are still to be determined and we do not yet know what provincial 
public health measures will be in effect, voters and election staff can expect such preventative 
measures such as physical distancing of 2 metres, hand sanitizer stations and one-way traffic.   

More information will be provided closer to election night.     

Is there provincial direction for candidates?  

At this time (February 18, 2021) the Government of Alberta has provided a guidance document 
for Canvassing and Campaigning, which lists the general mitigation measures to support 
canvassing and campaigning operations in reducing the risk of transmission of COVID-19.    

As information for COVID-19 constantly changes, the City, as a courtesy, will provide links on 
where to find provincial public health information as well as any election documents that the 
province may make available.   

This information can be found on the City of St. Albert’s Information for Candidate’s 
webpage. Information is subject to change, so please check the links often.    

As a candidate, what COVID-19 procedures do I need to follow?   

Candidates are responsible for following all provincial public health measures and guidance 
documents throughout the election process for the safety of yourself and the community.     

As per the Government of Alberta, provincial public health orders are legally enforceable and 
fines can be issued for violations to protect the health and safety of Albertans.   

As information for COVID-19 constantly changes, the City, as a courtesy, will provide links on 
where to find provincial public health information as well as any election documents that the 
province may make available.   Visit stalbert.ca/election and click on “Information for 
Candidates” to access some of these resources.   

• Government of Alberta Guidance Documents - review Canvassing and Campaigning 
under Sector Guidance  

• Government of Alberta COVID-19 Information for Albertans - (Current situation, new 
public health measures, how to prevent the spread etc.)   

• Government of Alberta: COVID-19 orders and legislation - (Public health orders that 
provide details on provincial public health measures)   

• Elections Canada Guidance for canvassing during COVID-19 – (Please defer to Alberta 
guidance documents – this is for reference only)  

  

https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://stalbert.ca/cosa/elections-census/election/candidate-info/
https://www.alberta.ca/guidance-documents.aspx
https://www.alberta.ca/coronavirus-info-for-albertans.aspx
https://www.alberta.ca/covid-19-orders-and-legislation.aspx
https://www.elections.ca/content.aspx?section=pol&document=index&dir=can/pand&lang=e
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ELECTION SIGNAGE 

When are campaign signs allowed to be displayed?  

Campaign signs may be posted after 12 p.m. on September 20, 2021 (Nomination Day) and 
must be taken down within 48 hours after the close of voting stations on October 18, 2021.   

Are there any rules about the content of the campaign signs?  

It is illegal, pursuant to the Local Authorities Election Act, for any candidate to print or distribute 
a representation of the form of the ballot, which indicates being market for any candidate.   

What are the rules for signs on public property?  

Campaign signs may not be placed within any City owned or occupied facility, or on or within 
any property upon which that facility is located. Campaigns signs may be placed along the 
following designated roads:  

• Boudreau Road  

• Campbell Road  

• Gervais Road  

• Giroux Road  

• Hebert Road  

• Levasseur Road  

• McKenney Avenue  

• St. Albert Trail  

• Sir Winston Churchill Avenue  

• Sturgeon Road  

Signs placed alongside roads must not be placed within 30.5 metres of an intersection, and 
cannot constitute a hazard, interfere with sightlines of drivers.  

Furthermore, signs placed along St. Albert Trail shall be a minimum of 1.22m x 1.22m.  

How do I make a complaint about election signs?  

Complaints about campaign signage may be made to Municipal Enforcement by telephoning 
780-418-6643. 

Can I put a sign on private property?  

Yes, signs on private must not exceed 1.5 square metres in sign areas or be taller than 3 
metres in height. They must also be self-supported, or wall mounted.   

 

CAMPAIGN CONTRIBUTIONS AND FINANCIAL DISCLOSURE 

When can I start accepting contributions?  

A candidate may not accept contributions or incur campaign expenses until they have filed 
nomination papers with the City of St. Albert during a campaign period.  

https://www.qp.alberta.ca/documents/Acts/L21.pdf
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Who can I accept contributions from?  

A donor must be a resident of Alberta and cannot be a corporation. Additionally, a candidate 
may not accept a contribution from a donor who is not the rightful owner of the contribution or 
contributions from an anonymous donor.  

Is there a limit to how much a single donor can donate to my campaign fund? 

A single donor may contribute a maximum of $5,000 to your campaign in monetary, or in-kind 
contributions. Please note that a donor must be an Alberta resident, and cannot be a 
corporation.   

Is there a limit to how much I can spend on my campaign?  

There is currently no limit to how much you can spend on your campaign; however, you are 
limited by the maximum campaign contributions amounts you may receive per donor, as well as 
the maximum amount you may self-fundraise of $10,000.  

Is there anything I must do when I receive a donation?  

You must provide each donor with a receipt for their contribution, furthermore, if the contribution 
is over $50.00, whether monetary or in-kind, you must also record their name and address, and 
amount donated for inclusion in your financial disclosure once the election is done.   

What do I need to include on my campaign disclosure statement?  

You are required to include all items outlined in section 147.4(1) of the Local Authorities Election 
Act.   

Am I allowed to use a fundraiser to raise funds for my campaign?  

Yes, it is important that you read and understand section 147.31 of the Local Authorities 
Election Act on the specific requirements of holding a fundraiser, and how to record 
contributions.   

Is it possible to take out a loan to finance my campaign?  

Yes, however please be aware that loans repayments are considered contributions under the 
Act, and that you may self-fund up to a maximum of $10,000 and that a single donor may 
contribute a maximum of $5,000.  

A donor has already contributed to another candidate’s campaign, does this 
mean they can’t donate to my campaign? 

A donor can contribute a maximum of $5,000 per candidate, this means that if they are an 
eligible donor under the Local Authorities Election Act, and they have donated a maximum of 
$5,000 to another candidate, they may also donate up to $5,000 to your campaign.   

ELECTORAL PROCESS AND RESULTS 

Will internet voting be allowed due to COVID-19?  

The City runs its elections in accordance with the Local Authorities Election Act, which does not 
permit internet voting.   

When are ballots counted? 

Ballots are counted on the night of the election, after the closed of polling stations at 8 p.m.  

https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/Acts/L21.pdf
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How are votes counted and validated?  

During the day, marked ballots are fed into vote tabulator machines, which act as ballot boxes. 
Once polls close at 8 p.m., the machines tabulate the votes and present the Presiding Officer of 
the Voting Stations with results for that station. These results are submitted, along with the 
ballot boxes, to the Counting Centre.   

During the counting of ballots and tallying of results, candidates, agents, or their scrutineers are 
able to witness this process.   

WHEN ARE FINAL ELECTION RESULTS AVAILABLE?  

Election results are finalized on the first Friday following Election Day.  

VOTING TECHNOLOGY 

What type of technology does St. Albert Elections use to count ballots? How do 
you ensure integrity of the Process?  

The City of St. Albert uses electronic tabulators, which is permitted under the Local Authorities 
Elections Act. These tabulators scan paper ballots and record votes at voting stations as they 
are cast by electors. Recorded votes are only counted after voting stations close.   

https://www.qp.alberta.ca/documents/Acts/L21.pdf
https://www.qp.alberta.ca/documents/Acts/L21.pdf

