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5 St. Anne Street 
St. Albert, AB T8N 3Z9 
Phone:   780-459-1642 
 

APPLICATION FOR SUBDIVISION ENDORSEMENT 
 

To be submitted not less than 15 business days prior to conditional subdivision approval expiring. 
PLEASE COMPLETE ALL PAGES AND SUBMIT TO PLANAPP_DRAWINGS@STALBERT.CA 

Municipal Address or 
General Location: 

 

Legal Description: Plan Block Lot (Parcel) 

Other Legal Description 

Applicant: Name Daytime Phone 

Mailing Address E-mail 

City Postal Code 

Owner (if different from 
Applicant): 

Name Daytime Phone 

Mailing Address E-mail 

City Postal Code 

Project Details 
 
 
Additional information can be 
attached to application 

Date of Preliminary Subdivision Approval Existing Land Use District 

 

 

Number of Units Total Subdivision Area 

 

 

Describe any changes to Plan since Preliminary Subdivision Approval 

 

 

 

 

Signature: Date:  
 
Personal information provided in submissions relating to planning and development matters is collected under the authority of Section 4(c) of the 
Protection of Privacy Act, SA 2024, cP28.5, as amended, for the purpose of receiving public participation in planning and development decision-making.  
Information collected will be treated in accordance with the privacy protection provisions of Part 1 of the Protection of Privacy Act. Please note that these 
sessions may be video recorded and/or may be transcribed.  The meetings may be made available for viewing on the City’s public website or forums 
either using the recording or the transcription.  The recordings could include a full visual and audio recording of all presenters and any presentations.  If 
you have questions regarding the collection and use of your personal information, please contact the Planning Branch or the City’s Access and Privacy 
Coordinator at foip@stalbert.ca or 780-418-6663.

CITY USE ONLY 
File Number:  

Land Use District:  
Date Received: 

(MM/DD/YYYY)  

Fees Paid $  

mailto:PLANAPP_DRAWINGS@STALBERT.CA
mailto:foip@stalbert.ca


\\stalbert.local\Users\E-L\LMitchell\Word\Departmental 
stuff\forms\FOIP to PPA Jun 2025\2025 FOIP 
updates\P&D Form 013 - Subdivision Endorsement 
Application June30-2025.docx 

Page 2 of 2 P&D Form 013 
Updated: July 2, 2025 

 

APPLICATION FOR SUBDIVISION ENDORSEMENT CHECKLIST 
 
In addition to the information required on the Subdivision Endorsement Application form, the 
following information is required to endorse conditionally approved plan of subdivision:  
 
 Application (approval) fee, as per the Master Rates Bylaw in effect at the time of application.  

 
 Application for Subdivision Endorsement. 

 
 Three (3) copies of the proposed subdivision plan(s), caveats, discharges, easements or 

other legal documents to be registered that require City endorsement. 
 

 Two (2) copies of the consent to register a URW plan, and Subdivision Authority Form. 
 

 One (1) copy of the right-of-way plan(s). 
 

 One (1) copy of documents to be registered by the Landowner. 
 

 Digital file of subdivision and right-of-way plan(s) in AutoCAD DWG format and PDF. 
 

 Current Certificate of Title and separate PDF of each easement, right-of-way, caveat or 
other legal document registered on the property that affects the use of the land. 
 

 Conditions and Notes of the Conditionally Approved Plan of Subdivision have been 
completed. 

 
 

CONDITIONALLY APPROVED SUBDIVISION MUST BE VALID UNITL ENDORSED 
 
The Conditionally Approved subdivision must be valid until a decision is made on the endorsement.   
 
A Conditionally Approved subdivision is valid for one year.  A time extension to endorse must be 
approved by the subdivision authority to extend the time for endorsement.   
 
When applying for a Subdivision Endorsement, the conditions of subdivision must be met, and to 
ensure the subdivision does not expire, the Subdivision Endorsement application must be 
submitted not less than 15 business days before the subdivision expires.   
 
If any of the subdivision conditions are not fulfilled by the endorsement expiry date, a time 
extension will be required, even if the Endorsement application was submitted not less than 15 
business days in advance. 
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